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INTRODUCTION:
This full time career service position is located in the Sentencing and Criminal Code Revision Commission (SCCRC).  The District of Columbia Sentencing and Criminal Code Revision Commission (formerly the Advisory Commission on Sentencing) recommends sentencing and corrections policy to the D. C. Council.  SCCRC develops and implements sentencing guidelines used by judges in felony cases in the Superior Court in the District of Columbia; monitors compliance with the guidelines, and evaluates reasons for authorized and unauthorized departure; provides training to judges and practitioners on guideline application; and conducts research on sentencing in the Superior Court.  In addition, SCCRC is responsible for reform of the Criminal Code to create a uniform and coherent body of criminal laws in the District of Columbia.   
This position description depicts the generalized duties and responsibilities of an Attorney-Advisor, responsible for providing proficient legal advice to the Commission in the area of criminal prosecution/criminal sentencing, and specifically in the revision of the DC Criminal Code.  As a recognized authority in the criminal sentencing field, incumbent serves as a consultant and advisor to Commission members and other top-level officials, and occasionally may be called on to provide authoritative professional and policy advice.
MAJOR DUTIES:
Provides sound legal advice and reviews various legal documents and relevant case law to determine whether execution of proposed actions is supported by law.  Provides statements of reasons, and drafts language necessary to obviate objections to proposed actions.

Examines and analyzes proposed orders, legislation, and other legal documents from various sources for legal sufficiency, both as to form and substance.  Performs research, providing oral and written opinions, as a result of the review.
Conducts extensive legal research related to revision of the District’s criminal code and provides detailed oral or written opinions with respect to proposed actions, alternative actions and hypothetical situations related to revision of the criminal code. 
Prepares memoranda on legal questions and proposals and drafts documents for consideration by the Commission.  Consults frequently with criminal justice personnel, providing advice as to the extent of their legal duties and power. Participates in the preparation and annual amendment of the Commission’s Sentencing Guidelines Manual and portions of the annual report, and drafting proposed legislation. 

Conducts a continuing review and evaluation of existing District of Columbia and Federal statutes and regulations to determine the need for new regulations or amendments, new administrative and enforcement procedures, and to provide clarification in instances of ambiguities or conflict with other laws and regulations.  
Recommends and drafts new enabling legislation and amendments to existing legislation, for review and approval by the Commission, Council and Congress, as appropriate.

Serves as spokesperson for the agency in presenting, explaining and advising on Commission policy findings to policy makers; and addressing questions about areas related to proposed revisions to the DC criminal code.
Confers with, and incorporates the concerns of District Government legal officials, members of administrative bodies, and officials outside the District Government regarding criminal sentencing practices, and the interpretation of the law. Maintains harmonious and effective working relationships with a diverse group of organizations and key individuals.
Keeps abreast of judicial, agency, and other changes in laws and regulations related to the function of the Commission and recommends appropriate courses of action. 
Provides technical guidance and assistance to the agency’s staff attorney in areas of sentencing expertise.

Reviews and revises certain Commission directives and correspondence, including standard operating procedures, reporting requirements, and other legal documents related to the District’s criminal code.
Responds to inquiries regarding guidelines implementation from defense attorneys, prosecutors, presentence report writers and the Court based on the guidelines, manual, and the stated policies of the Commission.
Performs other related duties as assigned.

KNOWLEDGE REQUIRED BY THE POSITION: 

Extensive knowledge of the mission, functions, goals and objectives of the Sentencing and Criminal Code Revision Commission.  
Extensive knowledge and experience in utilizing the DC Criminal Code, including the application of the code in various criminal proceedings.

Extensive knowledge of applicable District and Federal laws, regulations, guidelines, principles, practices and techniques, including agency policies and relevant judicial decisions. 

Substantial skill in the analysis and resolution of difficult legal issues in an orderly, systematic, and effective manner. Skill in applying sound judgment in the review and analysis of matters, and deriving logical conclusions. Excellent skills in research, evaluating, writing and editing.

Knowledge of the structure of the Model Penal Code and familiar with criminal code structure in various states.
Skill in interpreting and applying applicable laws, regulations and practices, including agency policies and relevant judicial decisions.  Skill in identifying and isolating controlling legal issues from complex factual situations. 
Superior oral and writing communication skills to prepare findings and reports; to 

advise on legal issues; and to communicate information and decision with all interested

Parties.
Ability to express orally and in writing complex issues in clear and succinct language so

that the concepts are understood  by other lawyers and non-lawyers.

SUPERVISORY CONTROLS:

Works under the general supervision of the Executive Director.  Assignments are on a continuing basis and at the direction of the Sentencing Commission. Much of the work is self-generated through recognition of  problems and/or proposals related to the revision of the DC criminal code.  Incumbent independently plans work and methods of approach, resolving most of the conflicts which arise.  Incumbent coordinates work with others and consults with supervisor on policy matters and precedent-setting issues.   Work is reviewed for feasibility and effectiveness in meeting objectives and requirements.

GUIDELINES:

Guidelines include applicable District and Federal statutes and regulations; Mayor’s Orders; Commission policies, procedures, issuances, and directives; technical and administrative manuals, publications, textbooks and professional publications; applicable rules of administrative procedures; rules of local courts and administrative agencies; Acts of Congress and the Council of the District of Columbia; and established Commission policies, practices, and procedures.  Guidelines have broad applicability and the incumbent is expected to select, apply and deviate from traditional methods and practices, as required by the nature of the problem encountered.  Originality is required in the development of legal and regulatory rationale on environmental issues in which there are no suitable precedents.
COMPLEXITY:
The work involves a board range of legal administrative responsibilities related to diverse issues, and complex problems as they relate the criminal sentencing field and specifically the revision of the DC criminal code.  Assignments include formulating and guiding major legal, analytical and/or evaluation work on problems of great difficulty and critical importance.  Due to the extremely complex and difficult legal issues and questions involved in the absence of established legal decisions, the work requires the incumbent to use sound judgment and a high degree of original and creative legal endeavor in the resolution of assigned matters involving identifying revisions to the criminal code that are appropriate, legal in nature and result in a more clear and concise criminal code for the district.
SCOPE AND EFFECT:

The purpose of the work is to identify, isolate and define adverse programmatic and operational objectives; resolve intricate and complex problems; and plan, develop, and carry out legislative and administrative functions and procedures.  The work directly affects the Commission’s reliability, attainment of established objectives, and compliance with specific District and Federal rules and laws.

PERSONAL CONTACTS:

Contacts are with Commission staff, officials of other District, Federal, state and local government agencies, attorneys, criminal justice personnel, and various other persons with expertise in areas related to assigned matters. 
PURPOSE OF CONTACTS:
Contacts generally involve advising government officials; obtaining or exchanging factual information related to assigned projects; advising concerned parties of tentative decisions; and, interpreting, justifying, verifying, and negotiating complex legal issues.  
PHYSICAL DEMANDS:
Work is predominately sedentary, however, some walking, standing, and bending are encountered.

WORK ENVIRONMENT:
The work is performed in an office environment. 
OTHER SIGNIFICANT FACTS:

Must have a law degree (JD) from an accredited law school, and be a member of the District of Columbia Bar or eligible for waiver into the bar. Candidate must have five or more years’ experience in criminal law, preferably within the District of Columbia. Prior experience with criminal code revision and statutory construction is desirable.  Salary is commensurate with experience and knowledge of the D.C. Criminal Code.

Persons interested in applying for the position should send a cover letter, detailed resume, and recent writing samples to barbara.tombs@dc.gov or Barbara Tombs-Souvey, Executive Director, D.C. Sentencing and Criminal Code Revision Commission, One Judiciary Square, 441 4th Street NW, Suite 830S, Washington, D.C.  20001.
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